APPLICATI'ON FOR RECORDS RETENTION SCHEDULE | 00t ct OF T e o mravany

4 RECORDS MANAGEMENT DIVISION
_/ INSTRUCTIONS: See Publccation No. 76—RM—1 for instructions on completing this form. Forward signed original to
] Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta Georgia, 30334
Attention: Scheduling Section, i ¢ L
FOR AGENCY USE 1. Agency Acldrm ' FOR RECORDS MANAGEMENT u_he
Appiication Date ‘Office of Planm.ng and Budget Application Number o
‘ ‘ ‘Planning Division -, o
May 23, 1976 270 Washington Street, S.W. ' b — /PO o
Appiication Number _ Room 613 Date Received Data Complated
| o Atlanta, Georgia 30334 MAY 28 1878 | JUN 16 4o
2. Person to Contact ’ | Working Titie | ' Talephone Number -
Jerln.ne Sljson B _ ,Secretary e 656-3832 ,
3. Action Requested - : : ' : : ‘q

. O Embusn Retention Schedule; rﬁcord wﬂl continue to accumulate
b. 0 Disposo of present accumulation; no further accumulation antic;pated

' c. Q Amend Agghcatlon No. Chack One: [J Change; OO Subereede; O Void
5. Rucords Saries Title

4, Detes of Serias - {followed by title used in offics; if differentl
Earliest 7 Latest :
(L9790 | To Date Planning D1v151on Special Project Files SR
8. Division and Office Function What is the function of the Division and the Office in which this record series is created?
Planning Division - =1 "~ 1 wiw pirect<r . is responsible for the preparatlon

of long-range recommendatlons for the ordely and coordinative growth of the
state and for the analysis of the quality of quantity of state services. The
Division also works to coordinate and harmonize the planning activities of all federal prograns
state agencies, local government units and private organlzatlons within the state. Activities

- which facilitate this general mission are identification of issues and problems confronting
planners action as liaison between all planning units, local, state and federal; and pro- _
vision of advice and assistance services to the Governor and the General Assembly concernlng
state needs and trends of development. : .

Ly .
q

y x
7. Record Series Description Thns file contains the followmg documents (include form numbers and titles, if any):
Attach samples of the file. :

' Dogumentsrelating to: feseardhing,” dompiling > cand dnalyzing data on special prﬁjec’ts a¥sighed
By 'the Director XThé pfoiec‘ts dre related to all State agehcieé ‘gnd
thé .Geneéral Asé“embly.r-“- S 7000 o I I :

Included are: . Mrojects proposals,-studies, anﬁ Working‘ papérs; and memorahda with the

1 . Qovernor ai‘nd other state and federal officials. - - ~-

. . T s L . . .
File is arranged: "~ Alphabetically Project Name (Project Name)
| R . S SN feoL N, C - Wt "
8. Montlﬁv hifennca Rate How often are records referred to which are: . ' - L B )
Onetosixmonthsold ___ 5 °; Seven to twelve monthsold __ 4 ; Thirteen to twenty-four months old 2
twentv-fwe months and older ? i _ : ’

8. Annual Rats of Accumulgtion of Ruords L 7
1 Lettorsizedrawers 10 ;legalsizedrawers _________;Shelves_______;Qther {specify) :

. - Y o .‘- ) ~ . o -
AR-80=71; Rev. 78 | ot : {Qver)

.



:g NO | 10. Questionnaire  (Place an %" in the prgp_er oolumn)

a. Is this the official copy of the sanes? _ - . ' -
X ..l not, where is it? -

b. Does the series contain qonfidential information requiring security handling? If yes, cite law or regulation‘-.‘_

%
R

e s thls a vital record? |

P Pl kg

d. Does this series have historical or !ogg term research value? < i

t o. When one or two documents in the file make it necessary to keep the entire file for a long period, could these

documents be scheduled separataly?

1A !mnmmummmnmmnmmhumuhMMLJMm coy, '
g. Is the information contained in this series ever analyzed and/or recorded in a summarized report? ot

i ymmm:h CO0Y,

-~
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h. Is there a duplication of this series in v0ur office, or in another oﬁnce or agency?
If ves, where?

L hmusminummmmammmmumﬂd? ; _ _ —

e B Ko Eo B b B

L. Does the record series result in a computer printout?

11. Restention Requirements . The following requires the series to be kept:

47 .
years.
years,
. years.

a. State Law 0 years. d. Audit period
b. Statuts of limitation 0 years, - e, Administrative need
c. Federsl law _ ’ 0 years. - {, Federal retention instructions

r

olvleo

A two year perlod w1ll satlfy offlce reference needs.- SRR Y Cea

- - SR P : ~ Cn - i- AR 5 o . B 4 . :
L .- SRR : ! . = e e ’ B S - - -
. S ! L, _ o ) X ]

Attach copv or excert of laws or regu!attons Explain admnmstratm need. - . SN .- . y oo

12 Appnud thosltron Imtructiom This agency recommends ‘that the f:le series be cut off at the end of sach:, -
A = Calandar Year: m Fuml Year Cl Othar N T rth‘ézn_,"

0 Hold in the current files area. : mbnth(i)' year(s) then “
O Transfer to local holding area; hold ;____.._.___vear(s) then
{3 Transter to State Records Center; hold year{s); then

3 Destroy.

° L JR Transfer to State Archives for parmanent retantion.

Q Other (Specity)

These instructions apply to all prior and future accumulations of the series.

[ Agency Hesd/Designee (Signature) — Date Records Management Officer_(Signature) | Date

P gy e lifla7/74 4 7 2 —dsz27/7d
W o State Rworda Comrhittee (Slgnature) _ Date |

(If disspproved, attach letter ~ -
of explanation.) : - Secréu%talba;ignea __,L_U«"L'* é / / 7é

:Recommaendations in para- - = <B . -
graph 12 are approved. State Auditor/Designee W ' | : 6/ 9/9 ¢

Attornav' General/Designes / ﬂ?fv/?d‘ J L / g 71’/
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